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PaboTa c IUHEeuKoHu

Jluneiika — oueHb ynoOHas Belb npu (HOpMaTUPOBAHUU TEKCTA, €CJIM €€ HET Ha PKpaHE
BKJIIOUMM €€ Ha BKJIaJIKe «BUI» B MaHelu «Iloka3aTh WM CKPBITH» MOCTABUB TraJIOUKY
HAIlPOTUB CJIOBA «JIMHEWKa» WJIM Ha)kKaB Ha KBAJAPATHUK CBEPXY OT MPABOM MOJIOCHI
POKPYTKH - [,

JIuHelika Ha BEpXy UMEET CICAYIOMMM BUI, L4t 2 5 aie e 7 65

OOparuTe BHHUMaHHME YTO OTCYET Ha JMHEHKE HAYMHACTCS OT JICBOT'O BEPXHEro IO
CTpaHHUIIBI.

Cepble 0o0MacTH ciieBa W CIIpaBa — 3TO MOJS CTPAHMIIBI, C MOMOUIIBIO JIMHEHKU X
MOXXHO M3MEHUTh IOJAHECUTE KypCOp MBIIIM K TpaHUIIE CEporo U Oenoro, OH
npuoOpeTeT BUA JABOWHOM cTpenku, Haxmute JIKM u He ormyckas e€ mepeHecuTe
IPAaHUIY B HY>KHOE MECTO, AHAJIOTUYHO U C BEPTUKAIIBHOW JIMHEHUKOU CIIEBA.

CraeBa BBCPXY TPCYT'OJIbHUK HaHpaBJICHHBIﬁ BHH3 O3HAYACT OTCTYII Kp&CHOfI CTPOKH,
oA HUM TPCYTI'OJbHHK ITOKA3bIBACT OTCTYII OT JICBOI'O Kpasd A0 OCHOBHOI'O TCKCTaA IIOA
KpaCHOﬁ CTpOKOfI, a C IIpaBa IIOKA3bIBACT OTCTYII OT IIPABOIO IIOJIA CTPAaHUIbI MOXHO
MCHATDH HUX ITOJIOKCHHUC TAKIKC KaK M ITOJISA CTPAHUIIBI MCTOAOM IICPCTACKHMBAHUA.
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PaboTa c IUHEeuKoHu

Panpiie TaOyJsIMIO MCIIONB30BadM KaK A00ABIEHUWE KPAacCHOW CTPOKM B Hayajle HOBOIO
a03ana, HO ceiluac TaOyJsALMs MO3BOJIAET BBIPOBHATH MHOTME HEPOBHOCTHU B JOKYMEHTAX,
HallpuMep HaM HYXHO C(OpPMHUPOBATh CIKHCOK CIOpaBa OT KOTOPOrO HAa OJWHAKOBOM
paccTosiHUM OyAyT pacrosaratbcs UU(pPOBbIE 3HAUYECHMSI WU JIPYroil TEKCT, B 3TOM HaMm
MOMOKET TaOYJISALIHS.

[TormpoOyiite HaxkaTh JIKM Ha uncTOM MeCTe Ha JIMHEUKE, Bbl YBUAUTE HEOOJIBIIYIO YEPHYIO
METKY KOTOpasi OyJeT MOKa3biBaTh KyJa MEPECKOYUT TEKCTOBBIA KypCcOp MpPH HaXaTUM Ha
KHONIKY Tab HO TaOymsius 3To TOXE CHMBOJI Kak MPoOe WIHM MEPEHOC Ha HOBYIO CTPOKY
JUIS1 TOTO YTOOBI €r0 YBUAETh HAOKMUTE HA KHONKY T Ha IVIaBHOM BKJIQJIKE B MaHe U a03ail.

Teneps B MecTe rie Bbl HaKaW KHOINKY Tab Oymer BuaHaA cTpenodka BIPaBO 10 METKH
KOTOPYIO BbI MOCTAaBUJIM HA JIMHEWKE, CaMy METKY MOXHO TaK)K€ MEPETACKUBATH KaK U
OTCTYTIBI, @ TAKXKE I00aBISATh HOBBIE METKH.

VY 1anuth METKY MOKHO IPOCTBIM IMEPETACKMBAHUEM W3 JIMHEWKW BHU3. [ ynoOcTBa BUA
METKH MOXHO U3MEHATH JIJI1 3TOTO €CTh CIEIUAIbHOE OKOIIKO B JIEBOM BEPXHEM YTy, MPH
3TOM TOYHO HE NepenyTacllb OJHY METKY C IPYroil, 0COOEHHO €CIU UX OOJIbIIIE IIATH.

Bonee TouHOE moIoKeHNE METOK MOKHO 3aJaTh BBI3BAB JUAJIOTOBOE OKHO MaHEN ad3al] u
Ha)KaTh HAa KHONKY TaOyJsIUs, € MOXHO BBIOpaTh MECTO METKM W CHUMBOJIbI KOTOPBIC
OyIyT 3aMellaTh MECTO TaOyJIAIMHU, TO OUYCHb YA00HO MPU CO3JaHUHU COACPKAHUSI KHUTH.
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PaboTa c TabauuaMu

JI1s BCTaBKU TaOJHUIIBI B TOKYMEHT MOXKHO BOCIIOJIB30BaThCs KHOIKOM
«TabauIa» Ha BKIAJKE «BCTaBKa» M C JETKOCThIO BHIOpATh KOJIMYECTBO
CTOJIOIIOB M CTPOK OHA JIOJKHA COACPkKATh €CIU KOJIMYECTBO CTOJIOIIOB
WA CTPOK MEHBIIE YE€M HYXKHO TO HHYEr0 CTPAIIHOIO, MUX_MOMXKHO

OyaeT 100aBUTh MO3XKE. r

A ecii BaM HY>KHBbI CIIeI[MaJIbHbIC TaOJIUIIbI, HATPUMED ITOM:

TO MOXXHO €€ HapHCOBaTh BBIOpaB B MCHIO HE KOJHMYECTBO CTPOK H
CTOJIOIIOB @ MYHKT «HAPUCOBATh TAOJMILY» MPU ATOM IOSBUTCS HOBas
BKJIAJKa HA JICHTE, JAJIC€ HAXKAB JICBYIO KHOMNKY MBI B OJHOM W3
yIJIOB OyayIied TaOnuIbl pacTSIHYTh PaMKy JI0 MPOTHBOIIOJI0KHOIO
yIrila, a jJajee TaKuM K€ CIOoCOOOM J00aBUTh TPaHUIBI MEXKTY
AYEHMKAMU WU PA3JIENATh SYCHKU.

HaoOopoT, eciau HaM HEKOTOpbIE TPaHHUIIBI COBCEM HE HY>KHBI MOXKHO
BOCIOJIb30BAThCS KHOIIKOW «JIACTHUK)» HAa aKTUBHOM BKiIaake «Pabora ¢
Ta0JIUIAMU — KOHCTPYKTOPY.

OTUMM WHCTPYMEHTAMM MOXHO W MEHATh BHJ TPAHUI[ JOCTATOYHO
BBIOpaTh BUJI JIMHUM €€ TOJIIHUHY U 1IBET.

st oOjeryeHus: UMEETCsl OKOILIKO C rOTOBbIMU (hopMaramu TaOJuil,

JIOCTATOYHO BHIOpATh MOHPABUBIIIMIACS.



PaboTa c TabauuaMu

N3MeHuTh pa3Mepbl CTPOK WM CTOJOIIOB MOXKHO C MOMOIIBIO MBIIIM HaBEAs HA TPAHUILY
KypCOp MBIIIM MOKAa OH HE MPUOOPETET BUJI ABYCTOPOHHEU CTPEJIKU C MpoOesioM BHYTPH,
Ha)KaTh JIECBYIO KHOIIKY MBIIIN U PACTSIHYTh /10 HYKHBIX pa3MEPOB CTOIOEI] UIU CTPOKY.

To ke camoe MOXKHO npoaciatb 1 Ha HHHCﬁKC, TOJIBKO TaM I'PaHHMIbI ITIOKa3aHbl CCPBIMU
O6J'IaCT$IMI/I, NNEPCTAaCKUBaAsA KOTOPBIC MOKHO U3MCHUTDL PAa3MCPhl CTPOK HIIU CTOJ'I6HOB.
|%-|-1-|-2-|@ 1«41«51 g#| -7 18
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I:I HaBepHHKa Bbl 3aMCTWJIXM 4YTO IIPHU HABCIACHHUU KYpCOpa HA Ta6J'II/IHy IIOABJIAIOTCSA
ABa KBaJApaTa, OJUH U3 KOTOPbLIX C CHHHUMHU CTPCIIKAMH, A I[pYFOﬁ HYCTOﬁ. HGpBBIﬁ CIIY)XXUT
JJIs1 USMCHCHUA ITO0JIOKCHUA Ta6J'II/ILIBI Ha JIUCTC MCTOAOM IICPCTACKHUBAHUSA, a TAKIXKC IJIA
6BICTpOFO BBIACJICHUA BCEU Ta6J'II/IHBI. BTOpOﬁ CIYXXHUT IJIA U3BMCHCHUSA PA3SMCPOB Ta6J'II/I]_[BI,
TOXKC MCTOAOM IICPCTACKUBAHUAL.

[IlenkHyB mpaBOM KHONKOW Ha TaOiuile BBIOEpUTE IYHKT CBOWMCTBAa TabOnuipl. B
OTKPBIBIIEMCS OKHE MOKHO OyJ€T HACTPOUTH MOJIOKEHHE TaOJIUIIBI B TEKCTE, 3a]1aTh pa3Mep
BCEU TaONUIIbI, OTAEIBHO CTPOK U CTOJOIOB, @ C MOMOIIbIO KHOMKHA «TPAHUIBI U 3aJIUBKa»
HACTPOUTH BHEIIHUI BUJT TAOIUIIBI.
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PaboTa c TabauuaMu

B Tabmuiiax MOXHO HCIIOJb30BaTh MPO3payHbIE TPAHMIIBI, JIi 3TOTO JOCTATOYHO
Ha)KaTh HA KHOIIKY ZPAHUUbl HAXOISIIYIOCS OJHOBPEMEHHO HA 271A6HOU 6K1A0Ke B
NaHEJIN af3ay U B BKIAJKE KOHCIMPYKMOP B TIAHETIA CIUIU MadIiuy,.

[Ipu paboTe ¢ TaOnMIEH TMOABISETCS €IIE OJIHA BKJIAJKa Ha JICHTE I10J] Ha3BaHUEM

«MAKET».
m nasHan Beraska PasMeTka cTpaHuLbl Cebinkn Paccuinkmn PeugHInpoBaHWE Bug Hagcrpoiikn KoHcTpykTOp MakeT
L4 Begennte - x %l £ BeraeuTs cHusy Mossen = HF BEIE = A= .:\l 4 MOBTOPWTE CTPOKM 33T 0N0EKDE
L
[ OToBpaznTe ceTry HH BcraguTe chesa EH PazaennTe aueiku 1383w I 'jj = == — Z =% Mpeofpa3oEaTe B TEKCT
| B ¥aanuTe  BCTasuTe HanpagneHwe [Mons CopTMPpOBKA
% CBOWCTES - cEEpXy A} BcrapwTe cnpasa _:llF'EE,:I,EIIMTbTaEh'IMLL}' :F',':'ﬁ'AETDnD,J,Equ ~ =l = = TekcTa Auelikn Ji dopmyna

e Tabnnua CTPOKNW W CTONB LB OBBbEgHHEHWE Pasmep A4eHERn BblpaBHWEaHWE AaHHbIE

Ha »Toii manenum coOpaHbl MHCTPYMEHTHI W KOMaHAbl pabOThl C TabnuieH, e€
BBIJICJICHUE, BHI30B CBOMCTB, JOOABJICHHUE W YJAJICHUE CTPOK U CTOJIOIOB, a TAKXKE HUX
pa3aBOCHUE W OOBEAMHECHHWE, HACTPOWKA IIUPUHBI CTOJIOLIOB, BBICOTHI CTPOK U
BBIPABHMBAHUS TEKCTA B TAOJIMIE, MHOTUE U3 ATHUX KOMAaHJ TaK)KE BBI3BIBAIOTCS YEpPE3
KOHTEKCTHOE MEHIO (Ha)aThe MPaBOl KHOMKHU MBIIIHN), TOJIbKO HE 3a0bIBANTE BBIICIISITH
HYHBIE€ BaM CTOJIOLBI U CTPOKH.
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PaboTa c TabauuaMu

HekxoTopslie xurtpocT npu padore ¢ TadJIMIaMMu:

YT0OBI BBIAEIUTH OJWH WJIM HECKOJIBKO CTOJIOIIOB MOABEAUTE KypPCOp YYTh BBIIIE 3arojIOBKa
TaOJIUIIBl TTOKAa KYypCOp HE MPUMET BHUJ YEPHOM CTPEIKH HAIPABJICHHONW BHU3 M HAXKMHUTE
JIKM, a 4T00BI BBIACINUTh OJHY MM HECKOJBKO CTPOK MOJHECHUTE KypCOp K JICBOMY ITOJIIO
CTpaHUIIbl HATPOTHUB HEOOX0AUMOM cTpoku U HaxxmuTe JIKM.

BoIpoBHATH TAOIMIy MO LEHTPY WM MO KpasM MOXKHO BBIJICNIMB €€ IMOJTHOCTHIO M Ha)KaB
OJIHY W3 KHOITOK TJIABHOM BKJIAJIKU IO BEIPABHUBAHUIO TEKCTA.

Ecnu cTpoku 3aKOHUYMIINCH a HEOOXOJAMMO MPOJOHKUTH IeYaTraTh TO B MOCIECIHEH sSUYCHKE
Ha)KMUTE Ha KHOMKY Tab, oHa JOOABHT e€Ille OJHY CTPOKY, a €CIIH JIepKaTh €€ JOJIBIIE TO
OyayT J00aBUTCS €Ilie HOBBIC CTPOKH IOKA HE OTITYCTHUIIL KHOIKY Tab.

Ecnu kakas-To cTpoka Obljia MpOIyIIeHa TO BCTAaBUTh Ha HYKHOE MECTO €€ OJHY CTPOKY
OYEHb TMPOCTO JOCTATOYHO IIOCTABUTh TEKCTOBBIM KypcOop BHE TaOJMIBI CIpaBa OT
IpeabIAYIIeH CTPOKUA U HaXKaTh Ha KHOMKY Enter.

YrtoObl yIaIUTh CTPOKY WIIHM cTOJIOCH BhIIeauTe eé(ero) u HaxxmuTe KHonky Back Space.

YroObl BMECTO TIEpexoja W3 sSYeHKH B SUYCHKY KHONMKOW Tab BCTaBUTH 3HAK TaOYJISAIUU
saxmute kHonky Ctrl mepen Haxxatuem Ha Tab.
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